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DEPARTMENT OF CIVIL ENGINEERING
INFORMATION AND COMMUNICATION TECHNOLOGY SKILLS
. COURSE SYLLABUS
g-

This course aims at acquaintin
and life as wellas in office and research,

Course

g the students with basic ICT tools which help them in their day to day

Code

B Course Title

Theory /
Practical

) INFORMATION AND COMMUNICATION TECHNOLOGY SKILLS

Theory

Unit No Modules (Theory)

T
(Hrs)

Fundam.entals of Internet: What js Internet?, Internet applications,Internet

: Addressing -Entering a Web Site Address, URL-Components of URL, Searching
the Internet, Browser—Types of Browsers,Introduction to Social Networking:

Twitter, Tumblr, LinkedIn,Facebook, flickr, Skype, yahoo, YouTube, WhatsApp .

E-mail: Definition of E-mail -Advantages and Disadvantages -User Ids,
Passwords, EmailAddresses, Domain Names, Mailers, Message Components,
II MessageComposition, MailManagement.

G-Suite: Google drive, Google documents, Google spread sheets, Google Slides
and Googleforms.

Overview of Internet security, E-mail threats and secure E-mail, Viruses and
antivirussoftware, Firewalls, Cryptography, Digital signatures, Copyright
issues.

What are GOI digital initiatives in higher education? (SWAYAM,
SwayamPrabha, NationalAcademic Depository, National Digital Library of
India, E-Sodh-Sindhu, Virtual labs, e-acharya, e-Yantra and NPTEL).

I

10

RECOMMENDED CO-CURRICULAR ACTIVITIES:

(Co-curricular activities shall not promote copying from textbook or from
others work andshall encourage self/independent and group learning)

1. Assignments(in writing and doing forms on the aspects of syllabus content
andoutside the syllabus content. Shall be individual and challenging)

2. Student seminars (on topics of the syllabus and related aspects (individual
activity))

1. Quiz andGroup Discussion

3. Slip Test

4. Try to solve MCQ’s available online.

5. Suggested student hands on activities :

a. Create your accounts for the above social networking sites and explore
them,establish a video conference using Skype.

©I\b. Create an Email account for yourself- Send an email with two attachments
q“&another friend. Group the email addresses use address folder.

v

04
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" [ ¢ Register for one online course through any of the online learning platforms
like NPTEL, SWAYAM, Alison, Codecademy, Coursera, Create a registration
form for your college campus placement through Google forms

TOTAL: 30

Learning Outcomes:
At the end of the course Learners will be ability to:
1.Understand the literature of social networks and thelr properties.

2. Explain which network is suitable for whom.

3. Develop skills to use various social networking sites like twitter, flickr, etc.

4. Learn few GOI digital initiatives in higher education.

5. Apply skills to use online forums, docs, spreadsheets, etc for communication,
collaboration and research.

6. Get acquainted with internet threats and security mechanisms
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Information and communications technology (ICT) skills refer to one’s ability to converse with
people through various technologies. Similar to information technology (m, ICT refers to
technology use for regular, everyday tasks: sending an email, making a video call, sea.r‘chmg the
internet, using a tablet or mobile phone, and more. ICT skills could also include the ability to use
older communication technologies such as telephones, radios, and televisions. Almost every job
requires some ICT skills, and many require hybrid skills, a skill set that is a mix of technical and
non-technical skills.

Types of ICT Skills

Email Management and Setup

Being able to effectively and successfully communicate via email is critical to any job. You will nee.d
to send emails to colleagues, employers, clients, vendors, and so on. Companies expect their
employees to write professional and well-written emails, as well as respond promptly to messages
received in their inboxes. Depending on the level of expertise required by your employer, you may
also need to be able to manage settings or set up email accounts on various work devices.

* MS Outlook

¢ Gmail and G-Suite

¢ SendinBlue Email

¢« Groave
Online Research

Almost every job requires at least some online research. Whether you are looking up new lesson
plans in a subject or checking out the latest news on your company’s competitor, you need to be

able to sift through all the information online to find what you need. This involves basic online
information management skills.

o Search Engine Research
e Checking Sources
e Crediting Sources
s FAQs
Social Media Management

Some jobs require you to use social media. For example, many people working in marketing tend to
manage or update a company’s social media presence. Even if this is not a critical part of your job,
employers increasingly look for employees with basic social media literacy, The more you know

about the benefits of and limits to social media, the more you can begin to use that media in
valuable ways at work.

s Facebook
e Linkedin
o Pinterest
e Instagram
»  YouTube
o Twitter
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16 912514103040 | RAJAMANIKANDANR 1 o kovmd o
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18 912514103042 | RAJESWARLKS a!‘t&um

18 912514103043 | RAMKUMAR.T ;'Lsg‘;k man -

20 912514103056 | SINDHU.A /N Lo

21 912514103057 | SOKKALINGAM.S c e ~
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23 912514103061 | SURESH KUMAR.K ATy e

24 912514103062 | SWATHI.M A au%

25 912514103063 | VARGESHRAJA :
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: ' them in their day to day
T'h' urse a(i)msEt azgu:intingthe students with basic ICT tools which help

1S CouUrs q

and life as wellas in office and research.

DEPART
INFORMATION AND

T heom /
Course Course Title Practical |
Code GY SKILLS Theory
INFORMATION AND COMMUNICATION TECHNOLO -
Unit No Modules (Theory) (Hrs.)

‘net: is Int t applications,Internet
Fundamentals of Internet: What is Internet?, Interne :
Addressing -Entering a Web Site Address, URL-Components gf URL, Sea‘:ichi'ng .
I the Internet, Browser-Types of Browsers,Introduction to Social Net;vv(})]r r‘:\g.
Twitter, Tumblr, LinkedIn,Facebook, flickr, Skype, yahoo, YouTube, WhatsApp .

E-mail: Definition of E-mail -Advantages and Disadvantages -User lds,
Passwords, EmailAddresses, Domain Names, Mailers, Message Components,
1 MessageComposition, MailManagement.

G-Suitgz Googil)e drive, Google documents, Google spread sheets, Google Slides
and Googleforms. : —
Overview of Internet security, E-mail threats and secure E-mail, Viruses .and
antivirussoftware, Firewalls, Cryptography, Digital signatures, Copyright
issues. 10
What are GOl digital initiatives in higher education? (SWAYAM,
SwayamPrabha, NationalAcademic Depository, National Digital Library of
India, E-Sodh-Sindhu, Virtual labs, e-acharya, e-Yantra and NPTEL).
RECOMMENDED CO-CURRICULAR ACTIVITIES:

(Co-curricular activities shall not promote copying from textbook or from
others work andshall encourage self/independent and group learning)

1. Assignments(in writing and doing forms on the aspects of syllabus content
andoutside the syllabus content. Shall be individual and challenging)

2. Student seminars (on topics of the syllabus and related aspects (individual

activity))
1. Quiz andGroup Discussion
3. Slip Test

4. Try to solve MCQ'’s available online. ot
5. Suggested student hands on activitles :

a. Create your accounts for the above social networking sites and explore
them,establish a video conference using Skype.

b. Create an Email account for yourself- Send an email with two attachments
to;nother friend. Group the email addresses use address folder.

C. Register for one online course through any of the online learni

like NPTEL, SWAYAM, Alison, Codecademy, }(,Joursera. Create a rergsr:lzgg;ms
form for your college campus placement through Google forms

111

v

TOTAL 30

utcomes:
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At the end of the course Learners will be abliity to:
1 Understand the literature of social networks and their properties.

2. Explain which network is suitable for whom.
3. Develop skills to use varlous social actworking sites lke twitter, flickr, et
4, Learn few GOl digital initiatives in higher education.

5. Apply skills to use online forums, docs, spreadsheets, ete for communication, _‘
collaboration and research.

6. Gel acquainted with Internet threats and security mechanisms
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Information and communications technology (ICT) skills refer to one’s ability to converse with
{):c;lplel through various technologies. Similar to information technology (IT), ICT refers to
inﬁe:noe ;)gL}IVSil:lse f(;;‘bliegu]ar, evgryday tasks: sending an email, making a video call, searching the
gy , gata et or mobll'e phone, and more. ICT skills could also include the ability to use

€I communication technologies such as telephones, radios, and televisions. Almost every job

requires some ICT skills, and many require hybrid skill i ' i i
spdeln i) q ybrid skills, a skill set that is a mix of technical and

Types of ICT Skills

Email Management and Setup

Being able to effectively and successfully communicate via email is critical to any job. You will need
to send emails to colleagues, employers, clients, vendors, and so on. Companies expect their
emp!oyees to write professional and well-written emails, as well as respond promptly to messages
received in their inboxes. Depending on the level of expertise required by your employer, you may
also need to be able to manage settings or set up email accounts on various work devices.

o MS Outlook
e Gmail and G-Suite
o SendinBlue Email
e QGroove

Online Research.

Almost every job requires at least some online research. Whether you are looking up new lesson
plans in a subject or checking out the latest news on your company’s competitor, you need to be
able to sift through all the information online to find what you need. This involves basic online
information management skills.

e Search Engine Research

o Checking Sources

s Crediting Sources

° FAQS
Social Media Management

Some jobs require you to use social media. For example, many people working in marketing tend to
manage or update a company’s social media presence. Even if this is not a critical part of your job,

employers increasingly look for employees with basic social media literacy. The more you know
about the benefits of and limits to social media, the more you can begin to use that media in

valuable ways at work.
+ Facebook
+ LinkedIn
o Pinterest
e Instagram
» YouTube
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DEPARTMENT OF CIVIL ENGINEERING
INFORMATION AND COMMUNICATION TECHNOLOGY SKILLS

COURSE SYLLABUS
This course aims at acquainting the students with basic ICT tools which help them In thelr day to day
and life as wellas in office and research.

Course . Theory /
< Codesigr .. - . S C?urseEle ek = Prectica)
INFORMATION AND COMMUNICATION TECHNOLOGY SKILLS Theory

T
Unit No Modules (Theory) (Hrs.)

Fundamentals of Internet: What Is Internet?, Internet applications,Internet

Addressing -Entering a Web Site Address, URL-Components of URL, Searching
| the Internet, Browser-Types of Browsers,Introduction to Social Networking: 8
Twitter, Tumblr, LinkedIn,Facebook, flickr, Skype, yahoo, YouTube, WhatsApp .

E-mail: Definition of E-mail -Advantages and Disadvantages -User Ids,
Passwords, EmailAddresses, Domain Names, Mailers, Message Components,
I MessageComposition, MailManagement. 8
G-Suite: Google drive, Google documents, Google spread sheets, Google Slides
and Googleforms.
Overview of Internet security, E-mall threats and secure E-mall, Viruses and
antivirussoftware, Firewalls, Cryptography, Digital signatures, Copyright
issues.
What are GOI digital Initiatives in higher education? (SWAYAM,
SwayamPrabha, NationalAcademic Depository, National Digital Library of
India, E-Sodh-Sindhu, Virtual labs, e-acharya, e-Yantra and NPTEL).
RECOMMENDED CO-CURRICULAR ACTIVITIES:
(Co-currlcular activitles shall not promote copylng from textbook or from
others work andshall encourage self/independent and group learning)
1. Assignments(in writing and doing forms on the aspects of syllabus content
andoutside the syllabus content. Shall be individual and challenging)
2. Student seminars (on topics of the syllabus and related aspects (individual
activity))
1. Quiz andGroup Discussion
3. Slip Test
4. Try to solve MCQ'’s avallable online.
5. Suggested student hands on activities :
a. Create your accounts for the above social networking sites and explore
them,establish a video conference using Skype.

m% Create an Emall account for yourself- Send an email with two attachments

.

1
10

04

another friend. Group the email addresses use address folder.

) ‘QiRegister for one online course through any of the online learning platforms
KARAIKUDI | &

f
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Coursera. Create a registration
gh Google forms

like NPTEL, SWAYAM, Alison, Codecademy,
form for your college campus placement throu

TOTAL 30

Learning Outcomes:
At the end of the course Learners will be ability to:

1 .Understand the literature of social networks and thelr properties.

2. Explain which network is suitable for whom.

3. Develop skills to use various social networking sites like twitter, flickr, etc.
4. Learn few GOI digital initiatives in higher education.

5. Apply skills to use online forums, docs, spreadsheets, etc for communication,
collaboration and research.

6. Get acquainted with internet threats and security mechanisms
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Informavnon and communications technology (ICT) skills refer to one’s ability to converse with
people through various technologies. Sumilar to informauon technology (IT), ICT refers to
technology use for regular, everyday tasks: sending an email, making a video call, searching the
internet, using a tablet or mobile phone, and more. ICT skills could also include the ability to use
older communication technologies such as telephones, radios, and televisions. Almost every job

requires some ICT skills, and many require hybrid skills, a skill set that is a mix of technical and
non-technical skills.

Types of ICT Skills
Email Management and Setup

Being able to effectively and successfully communicate via email is crnitical to any job. You will need
to send emails to colleagues, employers, clients, vendors, and so on. Companies expect their
employees to write professional and well-written emails, as well as respond promptly to messages
received in their inboxes. Depending on the level of expertise required by your employer, you may
also need to be able to manage settings or set up email accounts on various work devices.

» MS Outlook

¢ Gmail and G-Suite

» SendinBlue Email

¢« Groove
Online Research

Almost every job requires at least some online research. Whether you are looking up new lesson
plans in a subject or checking out the latest news on your company’s competitor, you need to be
able to sift through all the information online to find what you need. This involves basic online
infermation management skills.

« Search Engine Research

e Checking Sources

» Crediting Sources

e FAQs
Social Media Management

Some jobs require you to use social media. For example, many people working in marketing tend to
manage or update a company’s social media presence. Even if this is not a critical part of your job,

employers increasingly look for employees with basic social media literacy. The more you know
about the benefits of and limits to social media, the more you can begin to use that media in
valuable ways at work.

s Facebook

« Linkedln

» Pinterest

¢ Instagram

¢ YouTube

» Twitter

Ay

&
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DEPARTMENT OF CIVIL ENGINEERING
INFORMATION AND COMMUNICATION TECHNOLOGY SKILLS
COURSE SYLLABUS

>

This course aims at acquainting the students with basic ICT tools which help them in their day to day
and life as wellas in office and research.

Course Fheory /
b Course Title Practical
INFORMATION AND COMMUNICATION TECHNOLOGY SKILLS Theory
Unit No T
] Modules (Theory) (Hrs.)

Fundamentals of Internet; What is Internet?, Internet applications,Internet
Addressing -Entering a Web Site Address, URL-Components of URL, Searching

! the Internet, Browser-Types of Browsers,Introduction to Social Networking: 8
Twitter, Tumblr, LinkedIn,Facebook, flickr, Skype, yahoo, YouTube, WhatsApp .
E-mail: Definition of E-mail -Advantages and Disadvantages -User Ids,
Passwords, EmailAddresses, Domaln Names, Mallers, Message Components,
8

1l MessageComposition, MallManagement.
G-Suite: Google drive, Google documents, Google spread sheets, Google Slides

and Googleforms.

Overview of Internet security, E-mail threats and secure E-mall, Viruses and
antivirussoftware, Firewalls, Cryptography, Digital signatures, Copyright
issues. 10
What are GOl digital initiatives in higher education? (SWAYAM,
SwayamPrabha, NationalAcademic Depository, National Digital Library of
India, E-Sodh-Sindhu, Virtual labs, e-acharya, e-Yantra and NPTEL).
RECOMMENDED CO-CURRICULAR ACTIVITIES:

(Co-curricular activities shall not promote copying from textbook or from
others work andshall encourage self/Independent and group learning)

1. Assignments(in writing and doing forms on the aspects of syllabus content
andoutside the syllabus content, Shall be individual and challenging)

2. Student seminars (on topics of the syllabus and related aspects (individual
4

activity)) v
v 1. Quiz andGroup Discussion 04
3. Slip Test

4, Try to solve MCQ’s available online.

1 5. Suggested student hands on activities :
a. Create your accounts for the above social networking sites and explore

i them,establish a video conference using Skype. g
&reate an Email account for yourself- Send an email with two attachments

dngther friend. Group the email addresses use address folder.

it %}z
f,’;‘?" }

]
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C. Register for one online ¢ éo*uuf'sekt]l‘l?&!-éﬁ_zi‘ny of the online learning platforms
like NPTEL, SWAYAM, Alison, Codecademy, Coursera, Create a registration
form for your college campus placement through Google forms

TOTAL 30

Learning Outcomes:
At the end of the course Learners will be ability to;
1.Understand the literature of social networks and their properties.

2. Explain which network js Suitable for whom.
3. Develop skills to use various social networking sites like twitter, flickr, etc.
4. Learn few GOI digital initiatives jn higher education.

S. Apply skills to use online forums, docs, Spreadsheets, etc for communication,
collaboration and research,

6. Get acquainted with internet threats and security mechanisms
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Information and communications technology (ICT) skills refer to one’s ability to converse with
people through various technologies. Similar to information t.(?chnolu_gy {IT), ICT re{ers uw
technology use for regular, everyday tasks: sending an email, making a Yldeo call, seathlng e
internet, using a tablet or mobile phone, and more. ICT skills could also include the ability to gse
older communication technologies such as telephones, radios, and televisions. Almost every job

requires some ICT skills, and many require hybrid skills, a skill set that is a mix of technical and
non-technical skills.

Types of ICT Skills
Email Management and Setup

Being able to effectively and successfully communicate via email is critical to any job. You will nee.d
to send emails to colleagues, employers, clients, vendors, and so on. Companies expect their
employees to write professional and well-written emails, as well as respond promptly to messages
recejved in their inboxes. Depending on the level of expertise required by your employer, you may

also need to be able to manage settings or set up email accounts on various work devices.
MS Outlook

» (Gmail and G-Suite
s SendinBlue Email
o (Groove

Online Research

Almost every job requires at least some online research. Whether you are looking up new lesson
plans in a subject or checking out the latest news on your company’s competitor, you need to be

able to sift through all the information online to find what you need. This involves basic online
information management skills.

o Search Engine Research
» Checking Sources
¢ Crediting Sources
« FAQs
Social Media Management

Some jobs require you to use social media. For example, many people working in marketing tend to
manage or update a company’s social media presence. Even if this is not a critical part of your job,

employers increasingly look for employees with basic social media litera

cy. The more you know
about the benefits of and limits to social media,

the more you can begin to use that media in
valuable ways at work.
s Facebook
LinkedIn
+ Pinterest
e Instagram
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